(Print on your organization’s letterhead, or paste into an email to your department chair or administrator)
Proposal for Attending the 2025 DIA Schools Summit

As a dedicated leader in our school, I am eager to learn about the latest tools and techniques to grow the Catholicity of my department and our school. Therefore, I am requesting approval of my registration for the 2025 DIA Schools Summit, October 20-22, 2025, on the campus of St. James Academy High School in Lenexa, Kansas. The diverse range of sessions, workshops and keynote speakers, as outlined on the agenda, will enhance my knowledge that I can bring back to campus, contributing to our overall success. The following outlines my commitment to maximizing this valuable opportunity.

Reasons to Attend:
· Expand the network of like-minded colleagues in faith-focused Catholic schools.
· Learn about the latest developments and concerns specific to my area of responsibility.
· Share experiences, successes and failures with others in similar roles.
· Opportunity for continuing education credit/professional development hours.
.
Preparing to Attend, I could:
· Determine the most appropriate sessions to attend, to benefit my development plan and to benefit our school’s mission objectives.
· Find a colleague to share travel and hotel expenses.
· Specify how my duties will be covered while away from school.

As an Attendee, I intend to:
· Participate in all events.
· Engage with peers and with speakers, and share contact information.
· Divide and conquer with others from my institution by choosing seats at different tables, and attending different workshops.
· Unplug and immerse myself in the Summit programming.

After the DIA Schools Summit, I will:
· Share what was learned and experienced with my department and others.
· Identify at least one resource or technique to implement in  my personal growth, and one to implement in my professional growth.
· Share relevant resources with other departments.

Thank you for your consideration. With your approval, I am committed to maximizing the value of this investment. I look forward to the opportunity to share valuable insights that will impact the success of our team, and ultimately, our school.

God bless,


(insert your signature & title)
